
 
Job Description - Head of Science Faculty 

 
Reporting to: Secondary Assistant Head (Academic)  
 
Line manager of: Science Faculty including the Lab Technician 
 
 
Overview: 
Science subjects are integral areas of the curriculum at Bromsgrove International 
School. The academic achievement in this area of the school is outstanding and 
students have traditionally made excellent progress within these subject areas. The 
ethos of enrichment and enjoyment is a critical part of the success of the Science 
department and the Head of Science will continue to drive standards and a love of 
the subjects through their enthusiasm, innovation and high expectations.  
 
Responsibilities: 
 
1.​ Planning and Development  
 

●​ Monitor and evaluate long, medium and short-term curriculum planning. 
Leading the team effectively to plan implement quality learning.  

●​ Regularly, and in consultation with your team, the Director of Studies and 
where appropriate the students and parents, review and evaluate the 
curriculum in order to ensure it is effective, relevant, engaging and 
appropriate. 

●​ Remain up-to-date with best practice and current research in terms of subject 
pedagogy, ensuring that departmental practice remains innovative and 
advanced. 

●​ Work with the Director of Studies to review and implement an effective Action 
Plan to guide the development of the team. 

●​ Ensure that all relevant curriculum paperwork is up-to-date, including, where 
appropriate, handbooks, policies and data trackers. 

 
 
 
2. Attainment, Achievement and Progress 



 
●​ Remain conversant and familiar with all available student data, including 

externally generated data, in order to closely to monitor student achievement 
and progress across the faculty. All data should be cross referenced with 
school generated data and used to drive standards.  

●​ Work closely with the Head of Secondary, Director of Studies, Heads of Key 
Stage, and Director of Sixth Form to monitor and track progress and liaise 
with regard to appropriate interventions and strategies.  

●​ Identify underachievement early and proactively, designing and implementing 
interventions to address any issues, and monitoring the impact of such 
interventions. 

●​ Ensure effective assessment and feedback for every student, across a range 
of modes and contexts, including the accurate production of academic 
reports. 

●​ Conduct regular work scrutiny and book samples to ensure written marking 
and feedback is regular, effective and personalised. 

●​ Ensure that all examination paperwork is completed, in relation to exam 
entries and administration as guided by the Director of Studies and Exams 
Officer.  

●​ Use examiners’ reports effectively to improve Learning and Teaching, and 
engage in thorough and rigorous contextual analysis of all internal and 
external results to further improve student achievement and progress  

●​ Ensure that positive achievement is celebrated effectively and appropriately 
for each year group.  

 
3. Communication  
 
You should: 
 

●​ Organise and prepare for annual curriculum events such as option choices 
events.  

●​ Promote Science to the student body as well as to the parents.  
●​ Ensure that parents are fully informed about all issues pertaining both to 

faculty policy and practice, and also student achievement and progress 
●​ Ensure close liaison with relevant colleagues to maximise the achievement in 

particular of students, including those with additional needs.  
●​ Produce, as required, publicity, marketing and information related to the 

faculty, for school newsletters, website or other communication material 
 
4. Learning and Teaching 
 

●​ Conduct regular formal and informal lesson observations and learning walks, 
to ensure a consistently high quality of Learning and Teaching throughout the 
faculty.  

●​ Model and share good Learning and Teaching practice throughout the faculty, 
and encourage a variety of strategies through department meetings and CPD 
within the faculty.  

●​ Lead, cascade and participate in a range of CPD further to enhance the 



quality of Learning and Teaching in the faculty 
●​ Engage fully, as appraiser and appraisee, with PRD (Professional Review and 

Development) protocols, ensuring that it remains a positive, ambitious, 
reflective and student-centred process 

●​ Ensure that homework, ELO and ILT tasks are set effectively and according to 
school policy, offering a personalised and engaging home learning experience 
for all 

●​ Ensure effective provision of relevant enrichment opportunities, including the 
organisation of trips, and masterclasses.  

●​ Regularly review and update faculty display boards both within classrooms 
and outside classrooms, celebrating achievement, enhancing learning and 
raising further the profile and status of the subjects in the faculty 

 
5. Budget and Resources.  

 
●​ Select and encourage the good use of resources which enable outstanding 

Learning and Teaching to ensue. 
●​ Audit, purchase and manage subject resources within the faculty. This will 

entail the compilation of a major order in the second term and periodic 
purchases throughout the year, including chemicals and equipment where 
needed. 

●​ Keep detailed records of purchases and ensure maximum value for money 
and fair distribution of resources across the team. 

 
 
 

 
 
 
 


